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Res t r i c t ions  

Descript ion L i f e  Magazine, Inc. was founded i n  New York Ci ty  i n  1883 by John Ames Mitchel l  

(1845-1918) an a r c h i t e c t  turned a r t i s t ,  i l l u s t r a t o r  and w r i t e r ,  Published u n t i l  October 1936, 
i t  was a  popular magazine of s a t i r e ,  c r i i i c i s m ,  reviews and humour which r e l i e d  heavi ly  upon 
car toons ,  ske tches ,  i l l u s t r a t i o n s  and anecdotal  ma te r i a l .  In  November of 1936 a new magazine 
under the  same t i t l e  was published by Time, Inc. 

The records  of t h e  magazine document a l l  a spec t s  of i ts  opera t ion  and include corres-  
pondence, C i rcu la t ion  and L i t e r a r y  Department records ,  minutes and f i n a n c i a l  records and 
p r in ted  ma te r i a l .  There a r e  seve ra l  s e r i e s  of correspondence. 

The correspondence of t h e  sec re t a ry - t r easu re r  (namelsubject f i l e  i n  period 1924-36) i s  
t h a t  of Henry A. Ri tcher  with a d v e r t i s e r s ,  pub l i she r s ,  d i s t r i b u t o r s ,  p r i n t e r s ,  i l l u s t r a t o r s ,  
and c a r t o o n i s t s .  Included is correspondence with American News Co.. Conde Nast Publ ica t ions ,  
Charles  E. Burchf ie ld ,  Percy Crosby, and Edward William Bok. The permissions correspondence 
s e r i e s  i s  arranged a l p h a b e t i c a l l y  i n  period 1932-36. It c o n s i s t s  of R i t che r ' s  correspondence 
with o rgan iza t ions  and persons reques t ing  permission t o  r e p r i n t  copyrighted mater ia ls .  The 
con t rac t s  and agreements s e r i e s  is arranged i n  s e r i a l  order  i n  period 1896-1936 and i s  provid- 
ed with an a l p h a b e t i c a l  index. This s e r i e s  r e f l e c t s  t h e  purchase and s a l e  of a r t i s t i c  and li- 
t e r a r y  p r o p e r t i e s ,  copyright mat ters ,  and fo re ign  reproduction r i g h t s .  This  s e r i e s  includes 
c o l l a t e r a l  correspondence mainly of William Krone and Henry A. Ri tcher  with Charles D. Gibson, 
t h e  Century Co., Crowell Publishing Co., Coward-McCann, George H.  Doran, Carey P r i n t i n g  Co., 
and P . V .  Volland. The c i r c u l a t i o n  department s e r i e s  c o n s i s t s  of a u d i t  r e p o r t s  of c i r c u l a t i o n  
s t a t i s t i c s ,  and records  of i s s u e s  returned by American News Co.. The l i t e r a r y  department s e r i e s  
(continued on page two) 
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 artifacts UMachbe-readable records 
a O t h e r  ( l i s t )  

Temporary cata log card added entries B O ~ ,  Edward William; Burchfield.  Charles  Ephraim (1893- 

1967);Crosby, Percy;  Doran, George H . ;  Gibson, Charles Dana (1867-1944); Krone, William; 

Mitchel l ,  John Ames (1845-1918); R i t che r ,  Henry A . ;  Volland, P . V . ;  American News Company; 
Carey P r i n t i n g  Company; Century Company; Conde Nast Publ ica t ions  Inc . ;  Coward-McCann, Inc . ;  
Crowell Publishing Company; Journalism; Accessioned by J o b  Stinson 
Magazine i l l u s t r a t i o n ;  P e r i o d i c a l s ;  - 
Publ ishers  and publ ish ing;  1876-1900; 
1901-1925; 1926-1950. b t e  A ~ r i l  30J 1982 
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Box - 

18 

19 

20 

2 1  

22-23 

23-24 

2 5 
26 
2 7 

28 

29 

C i r c u l a t i o n  Department 

Audit r e p o r t s ,  1924-36 ( c i r c u l a t i o n  s t a t i s t i c s )  
Pub l i she r s '  Statements,  1927-36 
Audit r e p o r t s ,  1924-36 (magazinesother than - Li fe )  
Pub l i she r s '  Statements,  1928-36 (magazines o t h e r  than - Li fe )  
I s sues  returned t o  L i f e  by American News Co. - a u d i t  r p t s ,  

Feb 1934-Mar 1935- 
I s sues  re turned  t o  L i f e  by American News Co. - a u d i t  r p t s ,  - 

Apr-Dec 1935 
I ssues  re turned  t o  L i f e  by American News Co. - a u d i t  r p t s ,  - 

Jan-Aue 1936 - 
I s sues  re turned  t o  L i f e  by American News Co. - a u d i t  r p t s ,  - 

Sep 1936-1937 

L i t e r a r y  Department 
MSS, t y p e s c r i p t s ,  p r i n t e r ' s  copy of poems, a r t i c l e s ,  humorous anecdotal  

submittedlaccepted by t h e  e d i t o r s  of - L i f e  

Minutes 
Minutes of meetings of t h e  board of d i r e c t o r s  and of t h e  s tockholders ,  

1892-1936 
Minutes of meetings of t h e  s tockholders  o f  Sherwood-Wadsworth P i c t u r e s ,  

Inc. ,  1926-30 

Financ ia l  Records 

Journa l  Vouchers, 1929-36 (unsorted)  
Credi t  Memoranda, 1933-36 
Invoices,  1933-35 (unsorted)  
Cancelled checks (unsorted)  
Balance s h e e t s  of a s s e t s ,  1924, 1927, 1931-36 
T r i a l  balance,  1932-33 
Unsorted records  

A r t  Department 

Process records  ( con t ro l )  form ind ica t ing  d i s p o s i t i o n  of a r t  work rec 'd)  
Scrapbooks of car toons  (some o r i g i n a l  pen and ink  ske tches)  
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Conta iner  L i s t  ( con t inued)  

Box - 

2 9 

pkg 

Vol . - 

1-2 
3-4 
5-6 
7-9 
10-14 
15-16 
17-19 
20-25 
26-30 
31-33 
34-35 
36-47 

48 

49-57 

58-59 

60-67 

P r i n t e d  Matter 

I s s u e s  of L i f e  Magazine f o r  t h e  y e a r s  1910, 1916, 1923, 1927-29 - 10 i s s u e s  
Books c o n t a i n i n g  a r t  work pub l i shed  i n  L i f e  Magazine 
Books of p u b l i s h e d  s k e t c h e s  by C h a r l e s  Dana Gibson 

Accounting Department 

Accounts payab le  l e d g e r s ,  1921-36 (4Ox30cm) 
Accounts r e c e i v a b l e ,  A d v e r t i s i n g ,  1928-36 (28x23cm) 
Accounts r e c e i v a b l e ,  Misce l l aneous ,  1927-36 (28x23cm) 
Genera l  j o u r n a l s ,  1925-36 (29x40cm) 
Genera l  l e d g e r s ,  1912-36 (3Ox33cm) 
Summary of revenue and expenses ,  1921-36 (45x36cm) 
T r i a l  ba lance  books ,  1927-36 (27x40cm) 
Cash payment books,  1925-36 (25x36cm) 
Cash r e c e i p t  books,  1926-36 (24x36~111) 
P a y r o l l  books,  1908-36 (29x42~111) 
P e t t y  c a s h  books,  1928-36 (3Ox42cm) 
Stock t r a n s f e r  and s t o c k  c e r t i f i c a t e  books,  1892-1934 (52x21~01  w /  v a r i a t i o n s )  

C i r c u l a t i o n  Department 
Summary of r e t u r n s  and a l lowances ,  1923-36 (24x34crn) 

L i t e r a r y  Department 
Records of MSS. s u b m i t t e d  t o  L i f e  Magazine, 1911-36 (12xl2cm) 

S a l e s  Department 
S a l e s  r e c o r d  books,  1926-36 (27x38cm) 

A r t  Department 
P r o c e s s  books ( r e c o r d s  of p l a t e  manufacture  and d e s i g n ) ,  1908-36 
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Cons is t s  of manuscripts ,  t y p e s c r i p t s  of poems, a r t i c l e s  and humorous 
ma te r i a l s  accepted by L i f e ,  - and 9 volumes of records  of manuscripts 
submitted t o  L i f e  i n  period of 1911-36. The minutes s e r i e s  inc ludes  
minutes of t h e  board of d i r e c t o r s  and stockholders  i n  period of 1892-1936. 
The f i n a n c i a l  records  s e r i e s  inc ludes  vouchers, c r e d i t  memoranda, balance 
s h e e t s ,  and 47 volumes of l edge r s ,  j ou rna l s ,  and o t h e r  accounts  i n  period 
1892-1936. The p r i n t e d  matter  s e r i e s  c o n s i s t s  of t h e  s a l e s  department. 
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